Non-government users of the Ministry of Forests and Range business applications are required to have a BUSINESS BCeID account.

Before you begin the enrolment process, ensure that you have the following information:

An understanding of what type of business you are enrolling.  The choices are:

· BC Corporation
B.C. Company Incorporation Number is required to complete registration.
Corporate Registry Company Password and/or Corporate Registry Document Access Code (DAC) are not required, but will allow you to complete the registration on-line.
· Extra Provincially Registered Company
Extraprovincial Registration Number issued by B.C. Corporate Registry is required to complete registration on-line
· General Partnership
Not Limited Partnership or Limited Liability Partnership - A partnership in which each of the partners is liable for all of the firm's debts, and the actions of one partner are binding on each of the other partners.

· Proprietorship
Unincorporated business owned by a single person, i.e. a Woodlot Owner
· Other
None of the above, including Limited Partnership or Limited Liability Partnership
The following instructions will only cover Proprietorship
You will need to supply:
· Legal Name of the entity being enrolled, i.e.

J&A Trucking Ltd. or  Jackson, Allan Robert

· Legal Address of the entity being enrolled

· Contact Name, Address, Phone, and E-Mail of individual doing the enrolment
Log onto www.bceid.ca
Click Begin Registration
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Click Register for a Business BCeID
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You do NOT need to “Select an Online Service”, simply click Register Without Specifying an Online Service
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Click NO….not registered, and then click Next
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Click Yes, I am the principal or person authorized, and then click Next
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Select a business type of Proprietorship and then click Next
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Skip this page, by clicking Next
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As well, skip this page, by clicking Next
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And again, skip this page, by clicking Next
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On the Collection of Personal Information Page, you only need to enter the 

Surname

Given Name

Contact Email and 

Contact Phone Number

of the person doing the enrolment.  Please be aware that this person will have a BCEID under the enrolled company/entity that will allow the user to create/manage ALL OTHER BCEIDs under that company/entity.
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Once you’ve keyed in that info, click Next
On the Account Details page, you will key in the UserID (BCEID) that you want.  This BCEID is generally indicative of your Name, i.e. JSmith, CMcKittrick.
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You will key in the password you wish to use.  We recommend 8 characters, mixed case, and some numerics.  Your Password is CASE SENSITIVE.

A WEAK password would be:
bluebell

A MEDIUM password would be:
BlueBell123

A STRONG password would be:
Blue*Bell123
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If you ever forget your password, you can ask your BCEID Profile Manager to reset it for you.  If you are the Profile Manager, you can call the BCEID HelpDesk at 1 888 356-2741, and they will ask you some security questions (see further in document), and they’ll reset it for you.

You must choose and answer 3 Security Questions:
[image: image13.emf]


I would recommend that, at this point, you print the page.  Everything will print out EXCEPT your Case Sensitive Password.

Once the page has printed successfully, key in the slightly distorted grey text, into 

the text field below it, and then Click Next
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Once you’ve clicked Next, if you’re brought back to this same page, it’s because you’ve either made a typo, missed a question, or the BCEID you wish to use has already been chosen.  In that case, you might want to add a Number to the end of the BCEID, i.e. JSmith1, or choose something slightly different, i.e. CherMcKitt.  Make whatever corrections are required, and click Next.
Select I DO NOT have a Business Number, and click Next
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On the Provide Additional Proprietorship Information page, you must enter



Date of Birth
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Street Address



City



Postal Code (Do NOT use spaces, i.e. V8T2H7)
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Ensure that the address information matches what is on your Driver’s Licence, as you’ll be using that to verify your identity, later in this process.

Click Next.
You’ll see a screen that shows everything you’ve keyed in.
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If it is all correct, click Next.

You must Read and Accept the Terms of Use Agreement, and then click Next.
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At this point, you have created a “BASIC” BCEID.  You still need to go to a Government Agent’s Office (Point of Service Office) with picture ID.  The GA staff will confirm your identity, and perform the final step required to upgrade your BCEID from “Basic” to “Business”.
This screen shows the different types of ID that you can use to identify yourself:
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Review and/or print that page and click Next
The system will now display the Government Agent’s offices closest to you, according to the Postal Code that you keyed in.
Click the office you intend to go to, and then click next.
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Location and Contact information for that office are displayed.  Review and/or print that page and click Next:
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You are now at the final page.  Take this page and the appropriate type of identification to the Government Agent/Point of Service office, and tell them that you want to complete your enrolment for a Business BCEID.
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You can now close the Browser Window.
Applying for Access to Forestry Applications

Once you have your BUSINESS BCeID, you can go to

And apply for any applicable Forestry Applications, such as RESULTS, WASTE, FTA, etc..

For help with any of this process, please feel free to call



Cher McKittrick



250 381-7495

or e-mail her at


FORHISP.BCEID@gov.bc.ca
And arrange a time for her to call you.
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